
Introduction
· In today’s business environment, few things have more impact than a well-prepared presentation. Of all the forms of communication, the presentation is the most effective way to inform, motivate, persuade and convince. The need to present information to others applies to most types of business, but for many people, preparing an effective presentation can be a challenging task. 
· Presentations 1 – Preparing for the Presentation is an introductory course that gives an overview of the basics of good presentations.
Who is the course for?

· Presentations 1 – Preparing for the Presentation is suitable for anyone who is about to have to start giving presentations, particularly people who are likely to become first-time managers, or are already in the post but have had little or no formal training and limited work experience. It is particularly appropriate for team leaders and sales professionals.

· This course is appropriate to any business sector and there are no formal entry requirements.

What will you get from this course?

When you have completed this course, you will be able to understand the basics of the most important aspects of a presentation, including:

· Positive body language

· Positive mental preparation

· Presentation content.
